
ROSLYN UNION FREE SCHOOL DISTRICT 
Meeting of the Board of Education 

Thursday, February 15, 2024 

7:00 P.M. 

Administration Building – Boardroom 

7:00 p.m. - Board of Education Meeting 

Preliminary Announcements 
Emergency Procedures 
Cell Phones 

Pledge of Allegiance 

Recognition: 
  Regeneron Semi-Finalist - Jacob Gross, Cayden Shen, and Shayla Zheng 
  Regeneron Finalist - Jacob Gross 
  Valedictorian – Jacob Gross 
  Salutatorian – Cole Goodman 

Recommendation to accept the Treasurer’s Report for December 2023 (Attachment 
T.1)

Recommendation to accept the Claims Auditor’s Report for January 2024 

Recommendation to accept the Claims Auditor’s Quarterly Reports for October, 
November and December 2023   

Recommendation to accept the minutes from the following meeting: 
January 25, 2024  

Board President’s Comments 

Superintendent’s Comments 

Student Delegate’s Comments 

Discussion Item: 
2024-2025 Draft Budget 
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PUBLIC COMMENT Limited to Agenda Items ONLY  
(Will be limited to ½ hour, no more than 2 minutes per speaker. One speaker per topic). 
Though not required by law, the Roslyn Board of Education invites public comment during its meetings.  Please fill out an index card 
with your name, address and comment topic. Citizens will be recognized by the presiding officer. Please direct all comments to the 
Board.  This is not a time for citizen-to-citizen exchanges.  We ask that comments not include the names of students or staff members, 
and comments are not permitted with respect to confidential matters.  Please also be reminded that Board meetings are designed by 
law to facilitate the school district’s business and provide for public Board deliberations. Thank you  

 
ACTION ITEMS 
Action may be taken for each individual resolution or by the titled subgroups. Bracketed information following resolutions is not part of 
the Board’s official action and does not become part of the official record. 
 

PERSONNEL: 

ALL PERSONNEL APPOINTMENTS LISTED ARE FUNDED IN THE CURRENT 
BUDGET UNLESS OTHERWISE NOTED 

 
P.1. It is the recommendation of the Superintendent of Schools that the following 

resolution be adopted: 
RESOLVED, that the Roslyn Board of Education approves the appointments, 
resignations, terminations, elimination of positions, transfers, and leaves of 
absence as detailed in the Personnel Action Reports attached as (Attachment P.1 
Professional)  
 

P.2. It is the recommendation of the Superintendent of Schools that the following 
resolution be adopted: 
RESOLVED, that the Roslyn Board of Education approves the appointments, 
resignations, terminations, elimination of positions, transfers, and leaves of 
absence as detailed in the Personnel Action Reports attached as (Attachment P.2 
Classified) 

 
P.3.   BE IT RESOLVED, that the Board of Education hereby approves the salary 

increase for a non-affiliated staff member known to the Board of Education, 
effective February 16, 2024.  

 
P.4.   BE IT RESOLVED, that the Board of Education of the Roslyn Union Free School 

District herewith approves the amended 2023-2024 Salary Benefits Agreement for 
Michael Betts and authorizes the Board President to execute the same on behalf 
of the Board of Education.  

 
P.5. BE IT RESOLVED, that the Board of Education hereby appoints Edward Joyce as 

the District Purchasing Agent effective February 27, 2024 through June 30, 2024 
at the annual rate of $25,000, said amount to be prorated for the period of February 
27, 2024 through June 30, 2024; and that in his absence, Susan Warren shall be 
responsible for the purchasing functions, including the signing of purchase orders 
for the District.  

P.6.    BE IT RESOLVED, that the Board of Education of the Roslyn Union Free School 
District herewith approves the amended 2023-2024 Salary Benefits Agreement for 
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Edward Joyce and authorizes the Board President to execute the same on behalf 
of the Board of Education. 

 
BUSINESS/FINANCE: 

ALL ITEMS ON THE BUSINESS/FINANCE PORTION OF THE AGENDA ARE 
WITHIN THE BUDGET UNLESS OTHERWISE SPECIFIED 

 

B.1. Recommendation to approve the following contracts and to authorize the Board of 
Education President to execute (those contracts marked with an asterisk have been 
prepared pursuant to a previous award of an RFP or bid): 

 
(i) Contractor: Great Neck Public Schools 

Services: Health and Welfare Services for 20 students attending out of 
district schools for the 2023-24 school year. 

  Fees:   $1,136.71 per student  
Total estimated to be $22,734.20 
 

 
(ii) Contractor: Mineola Union Free School District 

Services: Health and Welfare Services for 27 students attending out of 
district schools for the 2023-24 school year 

Fees:  $1,073.00 per student  
Total estimated to be $28,971.00 
 

(iii) Contractor: Smithtown Central School District 
Services: Health and Welfare Services for 1 student attending out of 

district schools for the 2023-24 school year 
Fees:  $1,297.24 per student  

Total estimated to be $1,297.24 
   
B.2. Recommendation to approve Capital Budget Appropriation Transfers as per 

attached. (Attachment B.2.) 
 
B.3. Recommendation to approve 2023-24 general fund appropriation requests: 
 

FROM BUDGET CODE             AMOUNT 
2855-156-08-6800-309 COACH STIPENDS - HS        $52,443.00 
2855-156-09-6800-309 COACH STIPENDS - MS        $15,959.00 

Subtotal                        $68,402.00 
 
TO BUDGET CODE             AMOUNT 
2855-429-08-6800-309 INTER-SCH UNIFORMS HS             $58,402.00 
2855-429-09-6800-309 INTER-SCH UNIFORMS HS             $10,000.00 

Subtotal                        $68,402.00 
 
REASON FOR TRANSFER REQUEST: To cover the cost of additional athletic 
uniforms. 
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B.4. Recommendation to approve 2023-24 general fund appropriation requests: 
 

FROM BUDGET CODE             AMOUNT 
2110-433-09-9000-901 TCHG MEMB DUES MS        $7,959.00 

Subtotal                        $7,959.00 
 
TO BUDGET CODE             AMOUNT 
2630-490-03-9000-311 BOCES COMP SVCES DW             $7,959.00 

Subtotal                        $7,959.00 
 
REASON FOR TRANSFER REQUEST: To cover the cost of program licensing 
fees contracted for through BOCES, allowing us to receive aid on the expense. 
 

B.5. Recommendation to approve 2023-24 general fund appropriation requests: 
 

FROM BUDGET CODE            AMOUNT 
2250-430-03-9000-307 SP ED CONTRACT SVCES      $30,000.00 
      Subtotal                       $30,000.00 
 
TO BUDGET CODE            AMOUNT 
2250-472-03-9000-307 PRIVATE SCH TUITION       $30,000.00 
      Subtotal                       $30,000.00 
 
REASON FOR TRANSFER REQUEST: To cover tuition costs for students 
attending private school. 
 

B.6. Recommendation to approve 2023-24 general fund appropriation requests: 
 

FROM BUDGET CODE             AMOUNT 
9060-800-03-9000-303 MEDICAL INS ADM         $4,700.00  
            Subtotal                  $4,700.00 
 
TO BUDGET CODE              AMOUNT 
1620-421-03-9000-310 CARTING - DIST         $4,700.00 
            Subtotal                  $4,700.00 
 
REASON FOR TRANSFER REQUEST: To cover waste removal invoices District-
wide. 

 
B.7. Recommendation to approve 2023-24 general fund appropriation requests: 

 

FROM BUDGET CODE             AMOUNT 
2850-450-08-6500-801 Marching Band Supplies HS       $1,728.97 

Subtotal                        $1,728.97 
 
TO BUDGET CODE             AMOUNT 
2850-448-08-6500-801 FIELD TRIP EXP- M BAND       $1,728.97  
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Subtotal                        $1,728.97 
 
REASON FOR TRANSFER REQUEST: To supplement the cost of busing for an 
upcoming Winter Guard trip. 

 
B.8. Recommendation to approve a payment in the amount of $41,415.91, to Ingerman 

Smith, L.L.P. for legal services rendered to the district for the period ending 
11/30/2023.  
 

B.9. Recommendation to approve a payment in the amount of $31,166.95, to Ingerman 
Smith, L.L.P. for legal services rendered to the district for the period ending 
12/31/2023. 

 
B.10. Recommendation to approve the following payment(s) to BBS Architects for 

professional services rendered to the district and reimbursable expenses 
pertaining to capital improvements at the locations indicated in the table below. 
[Funds will be deducted from the Capital Budget Codes indicated in the table 
below.] 

 

Payment Location/ Project Budget PO #S Inv # 

$54.00 HH Reimbursables 2110-245-07-24OT H24-00071 R00003 

 
B.11. BE IT RESOLVED, that the Board of Education of the Roslyn Union Free School 

District hereby approves the Agreement with Adventureland for the 8th grade field 
trip being hosted by the PFA.   

 
BE IT FURTHER RESOLVED that the Board of Education hereby authorizes the 
President of the Board of Education to execute the necessary document to 
effectuate said Agreement on behalf of the Board of Education subject to approval 
by counsel. 

  
B.12. Recommendation that, pursuant to receipt of a gift in the amount of $5,688.00, the 

Board of Education hereby accepts the gift, and hereby establishes the Seth 
Zuckerman Memorial Scholarship to be accounted for in the CM Fund.  The Senior 
Awards Committee will make the selection each year based on the following 
criteria: 

 Either (1) or (2) seniors enrolled in BOCES and/or pursuing an 
interest in a vocational program 

 Passion for computers/technology, intending to work in IT, and/or 
excels in building machines or tools 

 Not academic-based 
 $1,000.00 award (1 student); $500.00 award each (2 students) 

  
B.13. Extraclassroom Activity Treasurer Reports (Attachment B.13.) 

High School, December 2023 
Middle School, December 2023 
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B.14. Recommendation by Craig Johanson, Middle School Principal, to declare as 

obsolete the attached item which is inoperable, cannot be repaired, and is no 
longer in use in the district.  It is recommended that it either be discarded or sold 
as scrap as is deemed appropriate. (Attachment B.14.) 

  
CURRICULUM AND INSTRUCTION: 
C&I.1 Recommendation to accept the confidential stipulations of the CPSE for the dates 

listed below as well as the implementation plans for the corresponding special 
education programs, services and parent notification as previously approved by 
the Committee on January 16, 18, 19, 22 and 24, 2024.  

 

C&I.2 Recommendation to accept the confidential stipulations of the CSE for the dates 
listed below as well as the implementation plans for the corresponding special 
education programs, services and parent notification as previously approved by 
the Committee on November 14, 2023, December 21. 2023, January 4, 10, 16, 19, 
25 and 29, 2024.  

 
C&I.3 Recommendation to approve Patricia Frohnhofer to attend the New York State 
 Teacher Center Spring Symposium in Albany, New York from March 5, 2024 
 through March 6, 2024 at an estimated cost not to exceed $436.00.  (Cost of 
 the trip will be paid through Roslyn’s Laura Adler Teacher Center Grant). 
 
C&I.4 Recommendation to approve Cynthia Younker to attend the National School 
 Public Relations Association Conference in Seattle, Washington from July 13, 
 2024 through July 18, 2024 at an estimated cost to the district not to exceed 
 $3,989.99. 
 

C&I.5 Recommendation for the Board of Education to authorize the Board President to 
 execute an Instructional Services Contract with Nassau BOCES for the 
 Regional Summer School High School Program as outlined in the agreement 
 from July 1, 2024 through August 31, 2024. 
 
C&I.6 Recommendation to approve 1 Chaperone and 1 student to attend the 
 Regeneron STS Finals in Washington DC from March 11, 2024 through March 
 13, 2024 at an estimated cost to the district not to exceed $1,931.00.  (All fees for 
 the student are covered by the Regeneron Competition). 
 
C&I.7 Recommendation to approve 1 Chaperone and 4 students to attend the 
 Eastern Psychological Association Convention in Philadelphia, Pennsylvania 
 from  March 1, 2024 through March 2, 2024 at a cost to the district not to 
 exceed $1,941.00. 
 
C&I.8 Recommendation to approve 3 Advisors and 18 students to attend  the Science 
 Olympiad State Tournament in Syracuse, New York from March 15, 2024 
 through March 17, 2024 at an estimated cost to the district not to exceed 
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 $5,453.00. [Total cost of trip is not to exceed $12,430.00; student contribution 
 $6,978.00; District contribution is not to exceed $5,453.00]. 
 
C&I.9 Recommendation to approve 1 Advisor, 2 Chaperones and 16 students to attend 
 the DECA ICDC Conference in Anaheim, California from April 26, 2024 through 
 May 1, 2024 at an estimated cost to the district not to exceed $37,545.00. [Total 
 cost of the trip is not to exceed $61,755.00; student contribution is $24,210.00; 
 district contribution is not to exceed $37.545.00]. 
 
BOARD OF EDUCATION: 
BOE.1 Recommendation to conduct the Second reading of Board of Education Policy 

9550 – Expression of Breast Milk in the Workplace. (Attachment BOE.1) 
 
BOE.2 Recommendation to conduct the second reading of the revised Board of 

Education Policy 2530 – Membership in School Board and School District 
Associations (Attachment BOE.2) 

 
BOE.3 BE IT RESOLVED that the Board of Education of the Roslyn Public Schools 

hereby abolish the following policies: 
2530 Membership in School Board and School District Associations 
 

And hereby adopts the following policies:  
2530 Membership in School Board and School District Associations 

 9550 Expression of Breast Milk in the Workplace  
 
BOE.4 WHEREAS, the Board of Education has reviewed Policy 6700 (Purchasing) and 

have determined that said policy requires revision: 
 

 WHEREAS, the Board of Education wishes to adopt the following revised policy:   

Policy 6700 (Purchasing) and implement those changes contained therein 

effective immediately; and 

 NOW, THEREFORE, BE IT RESOLVED, that the Board of Education hereby   

suspends Policy 2510 (Formulation, Adoption and Amendment of Policies) for the 

purpose of adopting the following revised policy: Policy 6700 (Purchasing) and 

 BE IT FURTHER RESOLVED, that the Board of Education hereby adopts 
Revised Policy 6700 (Purchasing) effective immediately. (Attachment BOE.4)  

 
BOE.5 Recommendation that Ruth Quintero be designated as Assistant to the District 

Clerk and Translator at a rate of $24.57 per hour for up to 11 hours for the for 
the May 21, 2024 budget vote. 

 
BOE.6 Recommendation that Rodney Benson be designated as Chief Election   
  Inspector at a rate of $18.00 per hour for the 2023-2024 school year: 
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BOE.7 Recommendation that the District Election Clerks and Inspectors of Election be 
paid at a rate of $16.00 per hour for the 2024 school year for the Annual Meeting, 
Budget Vote and Election of Trustees. The Board also authorizes the District Clerk 
to hire additional workers as needed.     

 
BOE.8 BE IT RESOLVED, that Ruth Quintero is appointed as acting District Clerk for  
  the May 21, 2024 Annual Budget Vote and Election in the event the District 
  Clerk is unable to perform the duties of her position at a compensation to be 
   determined. 
 

BOE.9 Recommendation to approve Meryl Waxman Ben-Levy and Alison Gilbert to 
attend the 2024 Annual School Law Conference presented by the Education 
Law Committees of the Suffolk County and Nassau County Bar Associations to 
be held on March 22, 2024 at a cost not to exceed $500.00.   

 
BOE.10 BE IT RESOLVED that the Board of Education hereby nominates: Susan 

Bergtraum and Martin R. Kaye for the Nassau BOCES Board effective July 1, 
2024 for a three (3) year term.  

 
BOE.11 WHEREAS, on May 20, 2014, a majority of the qualified voters of the Roslyn 

Union Free School District, in the County of Nassau, New York (the “District”) 
present and voting at the Annual District Meeting and Election duly called and 
held on May 20, 2014, approved a bond proposition that authorized the District to 
(i) expend up to $41,302,303 in connection with the construction of facility 
improvements and alterations at various District buildings and sites (the “Project”), 
(ii) spend up to $4,000,000 in District funds on-hand to pay a portion of the cost 
of said Project, (iii) issue not to exceed $37,302,303 in bonds to finance the 
balance of the cost of said Project and (iv) use additional surplus funds to offset 
the amount of bonds issued to finance the Project; and  

 
WHEREAS, on June 5, 2014, the Board of Education of the District adopted a 
bond resolution (the “Bond Resolution”), authorizing the issuance of $37,302,303 
in bonds to finance a part of the cost of the Project; and 

 
WHEREAS, pursuant to said Bond Resolution, the District issued its $24,505,000 
School District Serial Bonds – 2016 and $3,945,000 School District Serial Bonds 
– 2017 (collectively, the “Bonds”) to finance a part of the costs of the Project; and 

 
WHEREAS, the District also used $12,852,000 in District funds on-hand/surplus 
funds to pay the balance of the cost of the project; and 

  
WHEREAS, following the settlement of ongoing litigation with one of the District’s 
former general contractors for the project, District now has $203,821.60 in 
available funds (consisting of $182,297.35 in previously encumbered funds and 
$21,524.25 in unencumbered funds after a $320,000 settlement payment) that 
are attributable to the Project. 
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Now, therefore, be it RESOLVED BY THE BOARD OF EDUCATION OF THE 
ROSLYN UNION FREE SCHOOL DISTRICT, IN THE COUNTY OF NASSAU, 
NEW YORK, AS FOLLOWS: 
 
Section 1.  The Board of Education of the Roslyn Union Free School District, in 
the County of Nassau, New York (the “District”), hereby determines that the 
$203,821.60 in available funds discussed in the recitals hereof is associated with 
the District’s Project financed by the Bonds and that pursuant to applicable law 
hereby directs the transfer of said funds from the Capital Fund of the District to the 
Debt Service Fund of the District to be used to pay the principal of the outstanding 
Bonds issued to finance the Project.  
  
Section 2.  The Assistant Superintendent for Business and Administration and/or 
the District Treasurer are hereby authorized to take any and all other actions 
necessary in connection with the foregoing, and all matters related thereto. 
 
Section 3. This resolution shall take effect immediately. 

 
 
 
 
 
 
 
 
EXECUTIVE SESSION (if needed)  
 
 
Adjournment  
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Attachment T.1
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Attachment T.1
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Attachment T.1
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Attachment T.1
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Attachment T.1
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Attachment T.1
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February 15, 2024 Roslyn Public Schools               Agenda Page 18



Attachment T.1
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Attachment T.1
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Attachment T.1
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P.1

2/15/24

Item Name Action Position/Replacing Class Type Location From To Tenure Area Certification/Class/Step/Salary

1 Diane Carra Resignation for the Purposes of 

Retirement

Elementary Education HH 6/29/24 (last day of 

employment)

2 Jaclyn Sobiesiak Substitute Appointment Per Diem Substitute Teaching Assistant 2/16/24 6/30/24 $100/day

3 Alexa Ramonetti Substitute Appointment Per Diem Substitute Teacher 5/13/24 6/30/24 $130/day

4 Katherine DeMaria Appointment RCP - Pit Musician Reed 1 HS 2/16/24 6/30/24 $600 Stipend

5 Gabe Nekrutman Appointment RCP - Pit Musician Reed 2 HS 2/16/24 6/30/24 $600 Stipend

6 Michael Marg Appointment RCP - Pit Musician Trumpet HS 2/16/24 6/30/24 $600 Stipend

7 Frank Cifali Appointment RCP - Pit Musician Guitar HS 2/16/24 6/30/24 $600 Stipend

8 Joshua Endlich Appointment RCP - Pit Musician Drum Set HS 2/16/24 6/30/24 $600 Stipend

9 Teddy Motz Appointment RCP - Pit Musician Bass HS 2/16/24 6/30/24 $600 Stipend

10 Brian Vollmer Appointment RCP - Pit Musician Trombone HS 2/16/24 6/30/24 $600 Stipend

11 Belen Castillo Appointment .2 Overage (Algebra 1) HS 2/16/24 6/30/24 Per RTA Contract

12 Michelina Zeni Childcare Leave Foreign Language HS 7/1/24 6/30/25

13 Patricia Van Roten Childcare Leave Elementary EH 7/1/24 6/30/25

**Placement subject to verification of education and employment.

All extracurricular appointments for the 2023-2024 school year are subject to student interest as well as the Governor’s order regarding school closure.
*This individual must receive three (3) annual APPR composite ratings of Effective or Highly Effective, in at least three (3) of the preceding four (4) years.

Personnel Action Report
Professional

Personnel Action Report
Professional
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P.2

2/15/24

Item Name Action Position / Replacing Class Type of 

Appt

Location From To Tenure Area Certification Class / Step Salary

1 Deirdre Ciminera Resignation Purchasing Agent Admin 2/26/24 (last 

day of 

employment)

2 Jaclyn Sobiesiak Resignation Monitor EH 1/30/24 (last 

day of 

employment)

3 John Stratton Resignation for the 

Purposes of Retirement

Teachers Aide HS 6/28/24 (last 

day of 

employment)

4 Charles Bartlett Rescind Part-Time 

Appointment

Part-Time Cleaner  

(Replaces E.Gonzalez)

Non-

Comp

PT MS On or about 

1/29/24*

$16.00/hour

5 Beth Cohen Appointment Monitor (C.Goodrich) Non-

Comp

PT EH On or about 

2/26/24*

$17.18/hour

6 Sandra Rojas Appointment Technology Support Admin 2/16/24 6/30/24 $10,000 stipend (prorated to 

$3,692.31)

* Pending Civil Service Approval
NOTE: All appointments are subject to Federal, State and local conditions.

 

Personnel Action Report
Classified
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Roslyn Union Free School District Capital Budget

APPROPRIATION TRANSFERS

Transfer Dollar Previous Revised Previous Revised 

Item Amount From Code Appropriation Appropriation To Code Appropriation Appropriation

1 14,755.23$         H1620 293 06 1606 14,755.23$          -$                      H1620 000 03 2495 -$                     14,755.23$             

General 15/16 unalloc cont

Construction (1695)

For: Reallocation of unused funds to substitute original funding source (subfund 1695 deactivated)

2 6,760.00$           H1620 294 06 1606 6,760.00$            -$                      H1620 000 03 2495 14,755.23$           21,515.23$             

HVAC 15/16 unalloc cont

Systems (1695)

For: Reallocation of unused funds to substitute original funding source (subfund 1695 deactivated)

3 1,434.55$           H2110 201 08 20HS 1,434.55$            -$                      H1620 000 03 20CR 807.97$                2,242.52$               

CM - Unalloc Cap Res

HS Science Labs 2019-20

For: Reallocation of unused funds to original funding source

4 841,792.44$       H1620 000 03 17CR 8,044,627.99$     7,202,835.55$       H1620 000 03 23HS -$                     841,792.44$           

Unalloc Cap Res Unalloc Budget

2017 Field Work

For: Allowing for reallocation of funds from current year authorization

5 196,339.19$       H1620 000 03 23HS 841,792.44$        645,453.25$         H1620 246 08 24HS -$                     196,339.19$           

Unalloc Budget HS Fields

Field Work Enviro

For: Abatement, air sampling, and soil sampling HS fields Phase 2; baseball field, tennis courts, and 7 HS Social Studies classrooms (201, 203 thru 208)

6 342,000.00$       H1620 000 03 23HS 645,453.25$        303,453.25$         H1620 293 08 24HS -$                     342,000.00$           

Unalloc Budget GC

Field Work HS Fields

For: Start of general construction on HS fields Phase 2; specifically initial work on 7 HS Social Studies classrooms (201, 203 thru 208)

7 303,453.25$       H1620 000 03 23HS 303,453.25$        -$                      H2110 245 08 24HS -$                     303,453.25$           

Unalloc Budget ARCH

Field Work HS - Bsbl/Tennis

For: Estimated architect fees for HS fields Phase 2; baseball field, tennis courts, and 7 HS Social Studies classrooms (201, 203 thru 208)

8 973.14$              H1620 293 03 1601 973.14$               -$                      H1620 000 03 1696 -$                     973.14$                  

GC Bus Demo Avail

Bond 4-006 Bond Proceeds

For: Reallocation of unused funds to original funding source

9 110,468.50$       H1620 293 07 1507 110,468.50$        -$                      H1620 000 03 1597 -$                     110,468.50$           

GC HH Avail Funds

Bond 9-025 from 13/14

For: Reallocation of unused funds to original funding source

10 59,174.19$         H1620 293 07 1607 59,174.19$          -$                      H1620 000 03 2497 -$                     59,174.19$             

GC HH 15/16 unalloc cont

Attachment B.2.
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Roslyn Union Free School District Capital Budget

APPROPRIATION TRANSFERS

Transfer Dollar Previous Revised Previous Revised 

Item Amount From Code Appropriation Appropriation To Code Appropriation Appropriation

Bond 9-025 (1697)

For: Reallocation of unused funds to substitute original funding source (subfund 1697 deactivated)

11 11,690.54$         H1620 293 08 1608 11,690.54$          -$                      H1620 000 03 1696 973.14$                12,663.68$             

GC HS Avail

Bond 2-041 Bond Proceeds

For: Reallocation of unused funds to original funding source

APPROVED: Susan Warren______________________________DATE:___________  

APPROVED: Allison Brown______________________________DATE____________

E APPROVED:   __________________________ Item #: _________

Attachment B.2.
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Attachment B.13.
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Attachment B.14.
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Attachment B.14.
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-DRAFT NEW POLICY- 
 
ROSLYN UNION FREE SCHOOL DISTRICT 

EXPRESSION OF BREAST MILK IN THE WORK PLACE Policy 9550 

Page 1 of 3 

Employees of the School District have the right to express breast milk in the workplace.  

Making a Request to Express Breast Milk at Work 

Employees wishing to request a room or other location to express breast milk in the workplace 
should do so by submitting a written request to their direct supervisor or individual designated 
by the School District for processing such requests. The School District will respond to this request 
for a room or other location to express breast milk in writing within five (5) days of its receipt of 
the request. In addition, the Superintendent of Schools or designee will meet with an employee 
who needs to express breast milk during the workday to establish a plan for providing the 
employee with breaks for this purpose. 

Using Break Time for Breast Milk Expression 

Employees will be permitted to use their paid break time or meal time to express breast milk. The 
School District will also provide employees with unpaid break time at least every three (3) hours 
for employees to express breast milk at the request of the employee. Unpaid breaks provided for 
the expression of breast milk will be at least twenty (20) minutes. Employees will be allowed to 
take a longer unpaid break if needed. Employees may opt to take shorter unpaid breaks.  

Employees who work remotely have the same rights to unpaid time off for the purpose of 
expressing breast milk, as all other employees who perform their work in-person.  

An employee will be permitted to work before or after their normal shift to make up any time 
used as unpaid break time to express breast milk, as long as this time falls within the normal work 
hours of the School District. Employees will not be required to make up their unpaid break time. 
In addition, an employee may voluntarily choose to continue to work while expressing breast 
milk in the lactation room. Time working while expressing breast milk must be compensated.  

The time requested by an employee for the purpose of expressing breast milk will be provided 
for up to three years following childbirth. 

Lactation Room Requirements 

In addition to providing the necessary time during the workday, the School District will provide 
employees with  a private room or alternative location for the purpose of breast milk expression. 
Space provided for breast milk expression will be close to the work area of the employee(s) using 
the space and will be in walking distance, and the distance to the location should not significantly 
extend an employee’s needed break time. However, if the designated lactation room where such 
break will be taken is not close to an employee’s work station, the provided break will be at least 
thirty (30) minutes. 
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If a separate room or space is not available for lactation, the School District may use a vacant 
office or other available room on a temporary basis. This room must not be accessible to the public 
or other employees while an employee is using it for breast milk expression. The space provided 
for breast milk expression cannot be a restroom or toilet stall. 

A separate space may not be available for every nursing employee. The School District may 
dedicate a single room or other location for breast milk expression. Should more than one 
employee at a time require access to a lactation room, the School District may dedicate a 
centralized location to be used by all employees. 

As a last resort, an available cubicle may be used for breast milk expression. A cubicle can only 
be used if it is fully enclosed with a partition and is not otherwise accessible to the public or other 
employees while being used for breast milk expression. The cubicle walls must be at least seven 
feet tall to insure the employee’s privacy. 

In the event the School District would suffer undue hardship in providing a space in accordance 
with the above requirements, the School District will still provide a room or other location (other 
than a restroom or toilet stall) that is in close proximity to the work area where an employee can 
express breast milk in privacy and that meets as many of the requirements as possible. Undue 
hardship is defined as “causing significant difficulty or expense when considered in relation to 
the size, financial resources, nature, or structure of the employer’s business.” Notwithstanding 
the foregoing, the School District will not deny an employee the right to express breast milk in 
the workplace due to difficulty in finding a location. 

To ensure privacy, if the lactation room has a window, it must be covered with a curtain, blind 
or other covering. In addition, the lactation space should have a door equipped with a functional 
lock. If this is not possible (such as in the case of a fully enclosed cubicle), as a last resort, an 
employer must utilize a sign advising the space is in use and not accessible to other employees or 
the public. 

The room or other location must: 

• Be close to an employee’s work area
• Provide good natural or artificial light
• Be private – both shielded from view and free from intrusion
• Have accessible, clean running water nearby
• Have an electrical outlet (if the workplace is supplied with electricity)
• Include a chair
• Provide a desk, small table, desk, counter or other flat surface

The space designated for expressing breast milk must be maintained and clean at all times. 
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If a refrigerator is available in the building in which the employee is assigned, the employee will 
be permitted to use the refrigerator to store breast milk. However, the School District is not 
responsible for and cannot ensure the safekeeping of expressed milk stored in any refrigerator in 
the workplace. Employees are required to store all expressed milk in closed containers and bring 
milk home each evening. 

Complaints 

The School District will not discriminate against an employee who chooses to express breast milk 
in the workplace. 

If an employee believes that they are experiencing retaliation for expressing breast milk in the 
workplace, or that their employer is in violation of this policy, the employee may contact the New 
York State Department of Labor’s Division of Labor Standards at 1-888-52-LABOR, via email  at 
LSAsk@labor.ny.gov, or by personally filing a complaint at the nearest Labor Standards office. A 
list of offices is available at dol.ny.gov/location/contact-division-labor-standards. Complaints 
are confidential. 

In addition to such other rights the employee may have, the employee may exercise their rights 
under the federal PUMP Act by filing a complaint with the U.S. Department of Labor.  
Information concerning an employee’s rights under the PUMP Act can be found at 
dol.gov/agencies/whd/pump-at-work. 

The School District will notify all employees in writing through email or printed memo when a 
room or other location has been designated for breast milk expression. The School District will 
provide this policy in writing to all employees when they are hired and on an annual basis at the 
start of the school year. Employers are also required to provide the policy to employees as soon 
as they return to work following the birth of a child. 

Cross Ref: 0100 Equal Opportunity 

Ref:     29 USC §218d (Breastfeeding Accommodations in the Workplace) 
Labor Law §206-c 

Adoption date: 
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______________________________________________________________________________ 

The Roslyn Union Free School District Board of Education is may be a member of the following 
associations: 
 National School Boards Association
 New York State School Boards Association
 Nassau-Suffolk School Boards Association
 Cooperative Organization for Public Education

In addition, the Roslyn Union Free School District is may be a member of the following associations: 
 New York State Council of School Superintendents
 Nassau County Council of School Superintendents
 Nassau County Council of School Superintendents (Northwest Quadrant)
 American Association of School Administrators
 Association for Supervision and Curriculum Development
 Nassau Association of District Curriculum Officials (NADCO)
 Long Island Association for Supervision and Curriculum Development (LIASCD)
 American Association of School Personnel Administrators
 NYS Association of School Personnel Administrators (NYSASPA)
 Long Island Association of School Personnel Administrators (LIASPA)
 Nassau Association of School Business Officials (NASBO)
 Association of School Business Officials
 NYS Association of School Business Officials of New York
 Long Island School Public Relations Association
 National Notary Association
 North American Association of Educational Negotiators

 Long Island School Nutrition Directors’ Association

 American Education Research Association

 Nassau County Chapter New York State School Facilities Association

 New York School Public Relations Association

 National School Public Relations Association

These memberships are approved annually by the Board of Education at its Reorganization Meeting in 
July. 

:FPZ 
Adopted: 12/1989 
Revised: 1/2002 

10/2004 
02/2024 
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The Board of Education views purchasing as serving the educational program by providing 
necessary supplies, equipment and related services.  

The Board of Education designates the Assistant Administrator for Business Deidre Ciminera 
Edward Joyce as the Purchasing Agent for the School District. The Purchasing Agent will be 
responsible for administering all purchasing activities and ensuring the quality and quantity of 
purchases made by the district. All purchases shall be made through the Purchasing Agent. 

The Purchasing Agent is authorized to issue purchase orders without prior approval of the Board 
when formal bidding procedures are not required by law and budget appropriations are adequate to 
cover such obligations. 

The Purchasing Agent shall be responsible for preparing all bid specifications and a statement of 
general bidding conditions to be included in every notice or invitation to bid. The District Clerk will 
be responsible for the documentation of all bids and proposals. If there are questions concerning 
specifications, the Purchasing Agent will consult with the requisitioner to clarify the matter so as to 
ensure that the appropriate goods or services are obtained. 

It is the goal of the Board of purchase competitively, without prejudice or favoritism, and to seek the 
maximum educational value for every dollar expended. Competitive bids or quotations shall be 
solicited in connection with purchases pursuant to law. “The General Municipal Law requires that 
purchase contracts for materials, equipment and supplies involving an estimated annual expenditure 
exceeding $20,000 and public work contracts involving an expenditure of more than $35,000 will be 
awarded only after responsible bids have been received in response to a public advertisement 
soliciting formal bids. The district has elected to maintain limits of $10,000 for purchase contracts and 
$20,000 for public work contracts beyond which bids will be solicited.” 

In accordance with law, the district shall give a preference in the purchase of instructional materials 
to vendors who agree to provide materials in alternative formats. The term “alternative format” shall 
mean any medium or format for the presentation of instructional materials, other than a traditional 
print textbook, that is needed as an accommodation for a disabled student enrolled in the district (or 
program of a BOCES), including but not limited to Braille, large print, open and closed captioned, 
audio, or an electronic file in a format compatible with alternative format conversion software that is 
appropriate to meet the needs of the individual student. 

Purchases involving the expenditure of federal funds, federal grants and/or federal awards 

For all purchase contracts involving the expenditure of federal funds, federal grants and/or federal 
awards, the district shall comply with the Uniform Guidance procurement rules issued by the United 
States Office of Management and Budget. 

Goods and services which are not required by law to be procured by the district through competitive 
bidding will be procured in a manner so as to ensure the prudent and economical use of public 
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monies, in the best interests of the taxpayers, to facilitate the acquisition of goods and services of 
maximum quality at the lowest possible cost under the circumstances, and to guard against 
favoritism, improvidence, extravagance, fraud and corruption. 
 
Best Value 
 
When it is in the best interests of the School District, contracts for purchases of materials, supplies or 
equipment (except printed material), may be awarded to a responsive and responsible bidder on the 
basis of “best value” in accordance with the requirements of General Municipal Law, section 103 and 
State Finance Law, section 163. When the School District determines to award a purchase contract on 
the basis of “best value,” the bid specifications shall identify the criteria and rating system to be 
utilized in making a “best value” determination. The purchasing agent shall maintain documentation 
reflecting said criteria and rating system, as well as the evaluation of each bidder’s bid in connection 
with same. 
Procurement of goods and services pursuant to a contract let by the United States of America or any 
agency thereof, any state or any other county or political subdivision therein 
 
The School District, may, when permitted by law and applicable contract terms, utilize contracts let 
by the United States of America, any agency thereof, any state or any other county or political 
subdivision or district therein if such contract was let in a manner consistent with New York State 
law and made available for use by the School District.  
 
Alternative proposals or quotations will be secured by requests for proposals, written quotations or 
any other appropriate method of procurement, except for procurements: 
 

1. under a county contract; 
2. under a state contract; 
3. of articles manufactured in state correctional institutions; or 
4. from agencies for the blind and severely disabled. 

 
The district’s purchasing activity will strive to meet the following objectives: 
 

1. to effectively supply all administrative units in the school system with needed materials, 
supplies, and contracted services; 

2. to obtain materials, supplies and contracted services at the lowest prices possible consistent 
with the quality and standards needed as determined by the Purchasing Agent in cooperation 
with the requisitioning authority. The educational welfare of the students is the foremost 
consideration in making any purchase; 

3. to ensure that all purchases fall within the framework of budgetary limitations and that they 
are consistent with the educational goals and programs of the district;  

4. to maintain an appropriate and comprehensive accounting and reporting system to record 
and document all purchasing transactions; and 

5. to ensure, through the use of proper internal controls, that loss and /or diversion of district 
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property is prevented. 
 
Opportunities shall be provided to all responsible suppliers to do business with the school district. 
Purchases will be made through available state contracts of the Office of General Services, county 
contracts, or agreements entered into by school districts for joint purchasing whenever such 
purchases are in the best interests of the district. In addition, the district will make purchases from 
correctional institutions and severely disabled persons through charitable or non-profit-making 
agencies, as provided by law. 
 
The district will provide justification and documentation of any contract awarded to an offer or other 
than the lowest responsible dollar offer or, setting forth the reasons why such award is in the best 
interests of the district and otherwise furthers the purposes of section 104-b of the General Municipal 
Law. 
 
The Purchasing Agent will not be required to secure alternative proposals or quotations for: 
 

1. emergencies where time is a crucial factor; 
2. procurements for which there is no possibility of competition (sole source items); or 
3. very small procurements ($1,000.00 or less) when solicitations of competition would not be 

cost-effective. 
 
The Board authorizes the Superintendent of Schools, with the assistance of the Purchasing Agent, the 
Treasurers and the Internal Auditors to establish and maintain an internal control structure to ensure, 
to the best of their ability, that the district’s assets will be safeguarded against loss from unauthorized 
use of disposition, that transactions will be executed in accordance with the law and district policies 
and regulations, and recorded properly in the financial records of the district. 
 
The Purchasing Agent, Treasurers and Internal Auditors shall be responsible for the establishment 
and implementation of the procedures and standard forms for use in all purchasing and related 
activities in the district. Such procedures shall comply with all applicable laws and regulations of the 
state and the Commissioner of Education. 
 
No Board member, officer or employee of the school district shall have an interest in any contract 
entered into by the Board or the district, as provided in Article 18 of the General Municipal Law. 
 
The Purchasing Agent shall meet with the Board annually to review the district’s procurement 
procedures including this purchasing policy and regulation. 
 
The unintentional failure to fully comply with the provisions of section 104-b of the General 
Municipal Law or the district’s policies regarding procurement will not be grounds to void action 
taken nor give rise to a cause of action against the district or any officer or employee of the district. 
 
Adopted:   12/1989 
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Revised: 12/1994 
   7/2005 
   7/2013 
  11/21/2019 
  10/12/2023 
  02/15/2024 
 
Ref.: Education Law §§305(14); 1604(29-a); 1709(4-a)(9)(14)(22); 2503(7-a); 2554(7-a) 
 General Municipal Law §§102l 103; 104-b; 109-a; 800 et seq.; State Finance Law §163  
 
Cross Ref.:  
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